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Program Officer 
(DAWR, Australian Embassy Indonesia) 

Position Reference: 1119001 
Level 5: IDR 18,902,250 per month 
Department of Agriculture & Water Resources, Australian Embassy Indonesia 
Non-Ongoing for 6 months with possibility for extension, Full-time 
Reports to: Senior Policy and Coordination Officer 

Our ideal candidate 

We are looking for the ideal candidate that possesses the required qualification and skills 
specified in the attached position description. 

Who we are 

We are a motivated and professional team with a wide variety of qualifications and 
backgrounds. We welcome people with private-sector experience. We value people with ideas, 
the ability to present them persuasively, and the drive and skill to see them adopted. We take 
pride in our reputation for acting with integrity and discretion.  We seek greater diversity in our 
workforce.  

What we offer 

• A diverse and inclusive workplace and attractive remuneration package
• Exciting and fulfilling work at the heart of Australia and Indonesian bilateral relations
• The opportunity to work with strong, smart, visionary and experienced leaders who

encourage and support you to develop your interests and expertise and achieve your
ambitions.

How to apply 

Submit your online application through DFAT Job List – Local Engagement page by no later than 
Thursday, 7 February 2019 at 11.30 pm (Jakarta time). As part of your application, you need to 
complete an online application which includes an essay (Application Response) of no more than 
1,000 words telling us how your skills, experience and qualifications makes you the best candidate 
for this opportunity.  

We will only process applications submitted through DFAT Job List – Local Engagement page. 
Applications submitted through other procedures will not be progressed. 

Tell us why you are the right person for the job. We want to know why you want to work at the 
Australian Embassy Indonesia, why you are interested in the role, what you can offer us, and 
how your skills, knowledge, experience and qualifications are applicable to the role. In short – 
why should we hire you? 

https://dfatcareers.nga.net.au/cp/index.cfm?event=jobs.listJobs&audiencetypecode=LES&CurATC=LES&CurBID=62AFB35D-9273-4A11-8DCC-9DB401354197&rmuh=AE4D2533C139823BF803E8E937D6A2F68E7111A1
https://dfatcareers.nga.net.au/cp/index.cfm?event=jobs.listJobs&audiencetypecode=LES&CurATC=LES&CurBID=62AFB35D-9273-4A11-8DCC-9DB401354197&rmuh=AE4D2533C139823BF803E8E937D6A2F68E7111A1
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Try not to duplicate information that can already be found in your employment summary, but do 
highlight any specific examples or achievements that will demonstrate your ability to perform 
the role. 

Who to contact 

All queries relating to job applications should be directed to Recruitment Officer via email 
jakartajobapplications@dfat.gov.au 
 
No phone enquiries will be taken and only short-listed applicants will be notified.  

Things to note 

Australian Embassy Indonesia employees are expected to adhere to the Locally-engaged Staff 
Code of Conduct and employment principles in terms of performance and standards of 
behaviour. 

Advancing the interests of Australia and Australians internationally 
  

mailto:jakartajobapplications@dfat.gov.au
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Position Description – Jakarta Post, January 2019 
 

About the Department of Agriculture and Water Resources (DAWR) 

The Department of Agriculture and Water Resources aims to enhance the sustainability, 
profitability and competitiveness of Australia's agriculture, food, fisheries and forestry industries. 

DAWR leads the development of policy advice and provides services to improve the productivity, 
competitiveness and sustainability of agriculture, fisheries, forestry and related Australian 
industries. DAWR also helps people and goods move in and out of Australia while managing the 
risks to the environment and animal, plant and human health. 

DAWR maintains an international network of Agriculture Counsellors in key markets for 
Australian agricultural produce which includes Indonesia. 

About the position 

The Program Officer has prime responsibility for the day-to-day management, monitoring and 
evaluation of the Indonesia-Australia Partnership on Food Security in the Red Meat and Cattle 
Sector (the Partnership). The position will also be required to assist in the broader portfolio of 
animal regulation and trade issues and will report to the Senior Policy and Coordination Officer. 

The key responsibilities for this position include, but are not limited to: 
• Manage the day-to-day delivery of the Partnership program; including engaging with the 

Partnership’s managing contractor and Indonesian government and industry stakeholders as 
required. 

• Contribute to the Partnership’s monitoring and evaluation processes to assess program 
effectiveness and efficiency. 

• Produce a range of high-quality written materials and policy advice including briefing, 
correspondence, proposals, presentations, reports and minutes to inform activity progress, 
emerging issues and key risks. 

• Contribute to the  social media and communication activities. 
• Develop budget and monitor expenditure program activities. 
• Support the Counsellor (Agriculture) and Senior Policy Coordination Officer on animal trade 

and policy matters. 

Agency Department of Agriculture and Water Resources 

Position number 1119001 

Title Program Officer 

Classification LE5 

Section Department of Agriculture and Water Resources 

Reports to  Senior Policy and Coordination Officer  
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• Oversee the development and coordination of programs to support visits by key agriculture 
stakeholders. 

• Build and maintain relationships across a broad range of regional stakeholders, including 
community organisations, senior and middle management, government officials, private 
sector representatives, international and regional organisations. 

• Provide translation and interpreter support for other embassy staff and visiting delegations, 
as required. 

• Represent DAWR and provide detailed advice on Australian participation at a wide range of 
local events. 

Qualifications/Experience 

• Experience in program and/or project management including contracting, financial 
management, monitoring and reporting. 

• Experience working with the public sector or business environment as it relates to 
agriculture in Indonesia.  

• Excellent written and oral communication skills in English and Bahasa Indonesia.  Formal 
qualifications in the English language are highly desirable. 

• A university degree and experience in agriculture or other relevant field is desirable. 
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